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NI IRBR B MY H&T F.5(54)GA/A/52, dated 22™ June, 1959
Rule 8. (a) All entries of the Log Books should be signed personally by the Officers excebt
ministers where private secretary / add. private Secretary can also fill the log book for

icurney by the minister who use the Pool Vehicles and it should not be left to their

P.A’s or Clerks to make those entries. If any Officer does not himself sign the entries of

a Log Book, it shall be presumed that the journey made by him was private and he will
be charged propulsion charges for the same at prescribed rates accordingly.

(b) The Officer concerned should give full details of the journey to be performed by him
while requisitioning the vehicles, and more particularly in the Log Bgok after

completing the journey. It is not sufficient to write “Government Work” or “State

Duty” as purpose of the journev. The exact purpose must be mentioned. If an
i tne j

Officer does not_give sufficient details of the journey and merely mention.

“Government Work” it will be presumed that the vehicle has been used on ‘private

iourney and he will be charged propulsion charges for the same at prescribed rates

accordingly.,

(c) Ifitis found (after the vehicle comes back to the Con troller of the Pool) that proper

entries as enjoined above have not been made in the Log Book by the concerned

officer and the exact purpose of the journey has not been properly given, a vehicle

in future shall not be given to that officer, again till he has rectified these matters.
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It is therefore, enjoined upon all concerned that in future whenever

Government Vehicles are used, following entries should be made invariably in the Log
Books by the officer using the Government Vehicles:-
(i)_ Exact purpose of the journeys performed.
(ii) Details of the each Journey should be shown separately giving the distance of
each journey, and the purpose of each journey and whether official or private. If it

is official then the details of the official work should also be given.

(iii)  Details of Journeys should be entered clearly so that distance of each journey can

be ascertained properly.
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XIS INDR B AR ey F.5(54)GA/A/S2, dated 22" June, 1959

Rule 8. (a) All entries of the Log Books should be signed personally by the Officers who
use the Pool Vehicles and it should not be left to their P.A’s or Clerks to make thése
entries. If any Officer does not himself siun the entries of g Log Book, it shall be
presumed that the Journey made by him was private and he will be charged
propulsion charges for the same at prescribed rateg accordingly.

(b) The Officer concerned should give full details of the Journey to be performed by him
while requisitioning the vehicles, and more particularly in the Log Book afier
completing the Journey. It is not sufficient to write “Government Work” or
“State Duty” as purpose of the journey. The exact purpose must he men[ioued.
If an Officer does not give sufficient details of the journey and merely mention
“Government Work” or work (o that effect it will be presumed that the vehicle

- has been used on ‘private journey and he will be charged propulsion charges
for the same at prescribed rates accordingly,

(c) Ifitis found (after the vehicle comes back to the Controller of the Pool) that
proper entries as enjoined above have not been made in the Log Book by the
concerned officer and the exact purpose of the journey has not been properly
given, a vehicle in future shall not be piven fo that officer, again till he has
rectified these matters.

Log Book:- Coiumn Nos. I 10 13 excepi 12 are intended o be filled in by the Officer
using the vehicle an they should not be filled in by any other person €xcept in case of
Ministers where theijr Private Secretary the officers mention the places traveled by them
in a round about way and therefore it is difficult 1o ascertain the distance actually traveleg
by them. Column No. 6 ‘Route’ should be renamed as miles. This change will be made
by the Ofﬁcer-in—charge in all log book and he“will see its compliance also, Even the
short distances should be clearly specified in column Nos. 4 to 6 and the should not be
mixed up with other long journeys. ;




It has been observed that column No. 12 is not properly followed. The words
Collector or Officer-in-charge arc generally mentioned in this column. It should be
renamed therefore as serial number of requisition and should be filled in by the Clerk-in-
charge.

It is therefore, enjoined upon all concerned that in future whenever Government
Vehicles are used, following entrics should be made invariably in the Log Books by the
officer using the Government Vehicles:-

(D) Exact purpose of the Journeys performed before and after reaching the

' destination. :

(ii) Details of the journeys before and afier reaching destination, should be shown -
separately giving the distance of cach Journey, and the purpose of éach .
Journey and whether official or private. If it is ofTicial then the details of the .

official work also shoulel be given.
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